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Queens Economic                      

Tel     718 263 0546
www.queensny.org
Development Corporation         

Fax   718 263 0594
120-55 Queens Boulevard, Suite 309


Kew Gardens, NY 11424


Marketing Internship

The Queens Economic Development Corporation (QEDC) is a not-for profit organization governed by a Board of Directors that includes key business and civic leaders in Queens County. QEDC provides broader access to economic opportunity for all residents of Queens County. Our organization has been active for over 30 years with the mission to provide Queens residents and resident businesses broader access to economic resources and intellectual capital in order to provide entrepreneurs and business owners with a greater range of choice and flexibility to locate or accelerate their business enterprises. 

Website: www.itsinqueens.com
Start Date: Immediately, 2013-Ongoing

Hours: Weekdays; flexible times

Reports to: Director of Marketing and Tourism

Internship Location: Queens Borough Hall, Room 309, Kew Gardens, NY United States
Marketing and Tourism: As a support staff person, this individual will assist with packaging and programming brainstorming, phone inquiries, mailings and database management and tradeshows. 

Functions will also include:

Responding to inquiries through website, telephone and or written correspondence

Assisting with the design of collateral for event or promotional brochures/flyers

Providing database management support including data entry and generating reports

Assisting department to develop a strategic pan for website driving promotions

Analyzes promotional opportunities presented by local and regional media, and implements and monitors Queens EDC participation.

Strategically plans and writes for It’s in Queens newsletter, blog, website and social media. 

How to Apply: Send a cover letter and resume with two references listed, to Rob MacKay at Queens Economic Development Corporation, 120-55 Queens Blvd., Ste. 309, Kew Gardens, NY 114134 via email -  rmackay@queensny.org  or fax – 718-263-0594

Application Deadline: Current
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